MANCOS SCHOOL DISTRICT RE-6

CLASSROOM/SCHOOL KEYS REQUEST FORM

Please fill in the first part of the form with your name, information, and keys requested.

You will not sign the form until you pick up the keys.

____________________________________________________________________________________

Please print name

____________________________________________________________________________________
School / Room Assignment / Position
I would like to have the following doors added to my electronic key fob:

( Elementary School Main West Door

( Elementary School West Downstairs Door

( Multi Purpose Building North Door
( Multi Purpose Building Southwest Door

( West Wing South Door

( Middle School North Door

( Middle School East Door

( High School East Door

( High School South Door

( Performance Center North Door

I would like to have the interior key(s) to the following area(s):

( Elementary School

( Multi Purpose Building

( West Wing

( Middle School

( High School

( Performance Center

Please tell us in detail why you require the doors added or the keys. 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

______________________________________________________________________________

I have received the keys listed above. I agree to keep these keys safe and not loan them out to anyone except for employees of Mancos School District Re-6. I agree to notify administrators if keys are lost or stolen. In the event keys are lost through negligence or carelessness, I will be responsible for the cost of replacing them.
IT IS ILLEGAL TO DUPLICATE ANY KEY!


Signature







Date


FOR OFFICE USE ONLY





Approved by:	_________________________________________________________________


		Principal/Dean of Students





Approved by:	_________________________________________________________________


		Superintendent





Key(s) picked up: _________ Distributed by: _____________________________________




















